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ITOJIOXKEHUNE

O BAIIUTE ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

1.001me mojoKeHus

1.1. Lensto nannoro IlonoxeHus sBaseTCS 3alIMTa NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB OT
HECAaHKIIMOHUPOBAHHOTO JTOCTYIIA, HEIPABOMEPHOT'0 UX UCIIOIb30BAHUS UJIA YTPATHI.

1.2. Hacrosimee [lonoxenue paspadborano Ha ocHoBanuu crareil Koncrurynuu PO,  Tpymosoro
Konekca P®, Konekca 00 anMuHucTpatuBHbIX MpaBoHapyeHusx PO, I'paxxnanckoro Konekca PO,
VYronoBHoro Konekca P®, a takxe ®@enepanpHoro 3akona «O06 nHpopMamm, THPOpMaTH3ALIH U
3amuTe HHPOPMAIII)

1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTEropuu KOH(QUACHIMAaIbHOU nH(popManuu. Pexum
KOH(UIEHIINATBHOCTH MIEPCOHANBHBIX TAHHBIX CHUMAETCS B CIIy4asX 00e3TUYMBAHUS UITU 110
HCTEYEHUN 75 JIET CpOKa XPaHEHUs, €CIIM HHOE HE ONPEIEIICHO 3aKOHOM.

1.4. Hacrosee [lonoxxenue yrBepk1aeTcs U BBOAUTCS B IEUCTBUE PHUKA30M 3aBEAYIOIIETO
JETCKOTO cajia U SIBIISIETCS 00s13aTeIbHBIM JUISI HCTIOJTHEHUS! BCEMU Pa0OTHUKAMH, UMEIOIIUMHU
JOCTYII K MIEPCOHATILHBIM JaHHBIM COTPYJHUKOB.

2. IlonsiTHE U COCTAB NEePCOHATBbHBIX JAaHHBIX

2.1. llepconanbHble TaHHBIE paOOTHHUKA — HH(pOpMAIHs, He0O0X01uMasi paboTOAATEINIO B CBA3U C
TPYJIOBBIMU OTHOIICHUSIMU U Kacaroluecsi KOHKpeTHOro padotHuka. [Tox nnpopmarnueii o
pabOTHHKAX MMOHUMAIOTCS CBEJICHUS O (pakTax, COOBITUSAX U OOCTOSATENLCTBAX JKU3HU paOOTHHKA,
MO3BOJISIIOIINE UACHTU(DULIMPOBATD €T0 JTUYHOCTD.

2.2. B cocraB nepcoHabHBIX JaHHBIX paOOTHUKA BXOMAIT:

- aHKeTHbIE U Ouorpaduyueckue JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIIEM CTaXKeE;

- CBEJICHUS O COCTABE CEMBU;

- IaCMIOPTHBIE JaHHbBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBeJIEHUs O 3apabOTHOM MIaTe COTPYIHUKA,

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUAIbHOCTD,

- 3aHMMaeMast JOJKHOCTB;

- HAJIMYUE CyIMMOCTEN;

- aJJpec MECTa JKUTENbCTBA;

- ToMalHui TenedoH;

- MECTO paboTHI MK y4eObl YWIEHOB CEMbH U POJICTBEHHHUKOB;



- XapakTep B3aMMOOTHOIICHUH B CEMbBE;

- COAEpKAHKUE TPYIOBOIO JIOTOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEICHUIN O HAJIMUUU MaTepUAIIbHBIX LIEHHOCTEH;

- COJIEpKaHME JIeKJIapaliy, 101aBa€MOU B HAJIOTOBYIO HHCIIEKLIHIO;

- IOJJIMHHUKHY U KOIMHU [TPUKA30B 10 JUYHOMY COCTaBY;

- JINYHBIE JIe]a U TPYAOBbIE KHIXKKU COTPYIHHUKOB;

- OCHOBAHMJI K IIPUKa3aM I10 JINYHOMY COCTaBY;

- Jlena, coJieprKallie MaTepHrabl 10 MOBBIIICHUIO KBATU(DUKAIINY U IEPETIOATOTOBKE COTPYAHUKOB,
UX aTTECTAIMH, CITy)KEOHBIM PAaCCIIeJOBAHUSM;

- KOIIUY OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIC JOKYMEHTHI SBIISIOTCS KOH(DUIECHITMALHBIME, XOTSI, YYUTHIBAas UX MacCOBOCTh U
€IMHOE MEeCTO 00Pa0OTKHU M XPAHEHHUS - COOTBETCTBYIOLIUI Iprd OrpaHUYCHHs HA HUX HE CTaBUTCS.

3. O0paboTKa NepCOHAIBLHBIX JaHHBIX

3.1. ITox 06paboTKO# NepCOHATBHBIX JAHHBIX PAOOTHUKA TOHUMAETCS TOJTy4YeHHE, XpaHEHHE,
KOMOWHUpPOBaHHE, TIepeiadya Win JIr000e Jpyroe UCIOIb30BaHNE IEPCOHABHBIX JAaHHBIX PA0OOTHHKA.
3.2. B uensix obecnieueHus npas U cBOOO/ YeNOBEKa U TpakJaHuHA paboTOIaTeNNb U €ro
MPEJCTaBUTENN TIPU 00pabOTKe MEPCOHANBHBIX TAHHBIX Pa0OTHHKA 0053aHBI COOIOIATh CIIEIYIONIHE
obmue TpeboBaHus:

3.2.1. O6paboTKa MepcOHATBHBIX TAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIBHO B
uensix obecrneyeHust CoOII0ICHIS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAM B TPYJOYCTPOUCTBE, 00yUYE€HUH U TPOJIBUKECHUU TI0 CITy»K0€e, 00eCcTIedeHUs JINIHON
0e30MmacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUECTBA BBIMOIHIEMON pabOThHI U
o0ecTeYeHnsI COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpeaenenuu o0beMa U cojiep:kanusi o0padaThIBaeMbIX MEPCOHATBHBIX JaHHBIX
paboTHUKa paboToaaTElNh JODKEH PYyKOBOICTBOBAThCS KoHcTuTyment Poccuiickoit denepanum,
TpynoBeim Koniekcom 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.3. [lomy4yeHne nepcOHANBHBIX JAHHBIX MOXKET OCYHIECTBIISTHCS KaK ITyTEM IPEACTABICHUS X
caMHUM paOOTHUKOM, TaK U IyTEM MOJYyYEHHsI UX U3 UHBIX HCTOYHHUKOB.

3.2.4. [lepcoHasbHBIEC JAaHHBIE CIIEAYET MOJTy4aTh y HETO caMoro. Eciiu nepcoHallbHbIE JaHHBIC
pabOTHHKA BO3MOYHO MOJIYYUTh TOJIBKO Y TPEThEeH CTOPOHBI, TO paOOTHHK JIOJKEH ObITh YBEIOMJICH
00 TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIY4eHO MUChbMEHHOE coryiacue. PaboTonarens qomxeH
COOOHINTH PAOOTHHUKY O LIENSX, TPeoJaraéMbIX HCTOYHHUKAX U CIoco0ax MOIydeHus
MEPCOHATBHBIX JAHHBIX, & TAK )K€ O XapaKTepe MO IekKAIUX MMOTyYSHHIO TEPCOHATBHBIX JJAHHBIX U
MOCTIEe/ICTBUAX OTKa3a pabOTHUKA 1aTh MUCbMEHHOE COTIacue Ha UX MOJyYeHHe.

3.2.5. PaboTonaTenb He UMEET IpaBa Mojay4yaTh U 00padbaThIiBaTh NEPCOHAIBLHBIE JaHHbIE pAOOTHHUKA
0 €ro MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOEKACHUAX U YaCTHOM Ku3HU. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIECHHI JAHHBIE O YaCTHON JKU3HU
paboTHuKa (MHPOpPMAIHUS O KUIHEACSITETFHOCTU B chepe CeMEHHBIX OBITOBBIX, TUYHBIX OTHOIICHUI)
MOTYT OBITh ITOJIy4E€HBI U 00paboTaHbl paboOTOATENIEM TOJIBKO C €r0 MUChbMEHHOIO COTJIacHusl.

3.2.6. PabGoTonarens He UMEET MPaBoO MOIy4yaTh U 00pabaThIBaTh MEPCOHANBHBIEC JaHHbBIE PAOOTHUKA
0 €ro WIEHCTBE B OOIIECTBEHHBIX 00BEIUHEHHSIX WIH €ro TPO(COI03HOM 1eATEIbHOCTH, 32
UCKJIIOUEHUEM CITy4aeB, IPETyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.3. K 06paboTke, mepenaye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX PAOOTHHUKA MOTYT UMETh JIOCTYII
COTPYIHUKU:

- Oyxranrtepuu;

- COTPYAHMKH CITYXOBI yIIpaBJIE€HUS IEPCOHAIIOM;

- COTPYAHHUKH KOMIBIOTEPHBIX OT/IEIIOB.

3.4. Mcionb30BaHue MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHU C LIETSIMH,
OTIPEICIUBITMMH UX TTOyYCHHUE.

3.4.1. IlepcoHanbHbIe JaHHBIE HE MOT'YT OBITh UCIIOJIb30BaHbBI B IIEISAX MPUIHMHEHUS
MMYIIECTBEHHOTO M MOPAIBHOTO Bpe/Ia TpakIaHaM, 3aTpyTHEHHS peaTn3aliy IpaB U CBOOO



rpaxnaal Poccuiickoit @enepanuu. OrpannueHue npas rpaxnaal Poccuiickoii @enepaniv Ha OCHOBE
UCIOJIb30BaHUSA MH(POPMAIIUK 00 UX COLMAIBHOM ITPOUCXOKICHNUH, O PACOBOM, HAIIMOHAJILHOM,
SI3bIKOBOM, PEJIMTMO3HON U NMMAPTUHHOM IPUHAIICKHOCTH 3aIIPEIEHO U KapaeTcsl B COOTBETCTBUHU C
3aKOHOAATEIBCTBOM.

3.5. [lepenaua mepcoOHANBHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C coriacus pabOTHUKA UM B
CIIy4asx, NPsAMO NPEAyCMOTPEHHBIX 3aKOHOIATENbCTBOM.

3.5.1. Ilpu nepenave nepcoOHANBHBIX JAaHHBIX pa0OTHUKA PabOTOAATENh JOKEH COOMI0AATh
clleAyIoIIxe TpeOOBaHUS:

- HE cOO0IIaTh MEePCOHANIbHBIC JaHHBIE PA0OTHHKA TPEThEH CTOPOHE O€3 MMCHMEHHOTO COTIACUs
paOOTHHUKA, 33 UCKIIIOYEHUEM CIIy4aeB, KOrJa 3TO HEOOX0AMMO B LIEJIAX MPENYIPEXKAECHUS YIPO3bl
KHU3HH U 37I0POBBIO0 PAOOTHHUKA, a TAK)KE B CIydasiX, yCTAHOBJICHHBIX (e/lepalbHbIM 3aKOHOM;

- He coo0IIaTh MePCOHANIbHBIE JaHHBIE PAOOTHUKA B KOMMEPYECKHX LIEIX 63 ero NMCbMEHHOTO
coryacus;

- IpeyNpPEeIUTh JIULI, HOIY4alOUX IepCOHANbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBbITh NCIIOIB30BAHBI JIUIIb B LEJAX, IJIsI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIUI]
MOJTBEPXKIEHUS TOT0, YTO 3TO MPABUIIO coOu0IeHO. JIna, noayyarolye nepcoHaabHble JaHHbIE
paboTHHKA, 00s13aHBI COOTIOATH PEKUM CEKPETHOCTH (KOH(UACHIMATBFHOCTH). JJaHHOE TToI0KeHne
HE pacnpocTpaHsieTcss Ha 0OOMEH NepCOHAIbHBIMU JAHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMU;

- pa3periarh A0CTYIH K ePCOHAIBHBIM IaHHBIM PaOOTHUKOB TOJIBKO CHEUATBLHO YIIOJIHOMOUYEHHBIM
JM1aM, OIIPEEICHHBIM NIPUKA30M [0 OpraHU3aluy, IPY 3TOM YKa3aHHbIE JINLA JOKHBI UMETh
IIPABO MOJIy4aTh TOJIBKO T€ IEPCOHANIbHbIE JaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI JJIS
BBITTOJIHEHUS] KOHKPETHBIX (DyHKIINH;

- He 3ampalirBaTh HHGOPMAIHIO O COCTOSHUM 3/10pOBbsl paOOTHHKA, 32 UCKIIIOYEHUEM TE€X CBEJCHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MO>KHOCTH BBITTOJTHEHHSI PAOOTHUKOM TPYIOBOU (DyHKIINH;

- IepejaBaTh NePCOHAIbHbIC JaHHbIE pAa0OTHHUKA PEJCTABUTEINSIM paOOTHUKOB B MOPSKE,
yctaHoBiaeHHOM TpyznoBbiM KozekcoM, 1 orpaHu4MBaTh 3Ty HH(POpPMALIMIO TOIBKO TEMU
[EPCOHAIBHBIMU JAaHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHIIOJIHEHUS YKa3aHHBIMU
MPEJCTaBUTEISIMU UX (QYHKIUH.

3.5.2. Ilepenada nepcoHaIbHBIX JaHHBIX OT JI€P>KATENs WU €0 MPEACTABUTEICH BHEILIHEMY
MOTPEOUTEIIO0 MOXKET JONYCKAThCsl B MUHUMAJIBHBIX 00BbEMax U TOJIBKO B LIEJSX BBIIOJHEHUS 3a/a4,
COOTBETCTBYIOLINX OOBEKTUBHOM MPUUUHE cOOpa ITUX JTAaHHBIX.

3.5.3. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paOOTHUKA MOTPEOUTENSAM (B TOM UHCIIE U B
KOMMEpUYECKHUX LIEJSIX) 3a Mpe/Ielibl OpraHn3aluy paboToAaTeNb He TOJMKEH CoO0IIaTh ITH JaHHbIE
TpeThel cTopoHe 0e3 MUCbMEHHOTO COoTjlacksi pabOTHHUKA, 32 UCKITIOYEHUEM CITy4aeB, KOI/1a 3TO
HE00XO0AUMO B LEJISAX NMPETyNPeKACHUs YIPO3bl ’KHU3HH U 37J0POBbIO PAOOTHUKA UITH B CIyYasXx,
YCTaHOBJICHHBIX (pe1epabHBIM 3aKOHOM.

3.6. Bce Mepbl KOHPUIEHIIMATBHOCTH IPU cOOpe, 00paboTKe U XpaHEHHUHU MEPCOHAIBHBIX TAHHBIX
COTPYJIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMa)kHbI€, TaK M Ha JIEKTPOHHbIE (aBTOMATU3UPOBAHHBIE)
HOCUTENIN UH(DOPMAIUH.

3.7. He nomyckaeTcst OTBeYaTh Ha BOIPOCHI, CBI3aHHBIE C Ilepeiadeil nepcoHaabHOU HHpOpMaIuu 1o
TenedoHy uiu Qakxcy.

3.8. XpaHeHue nepcoHaIbHBIX TaHHBIX JOKHO MPOUCXOIUTH B OPSAAKE, HCKIIIOYAIOLEM UX yTpaTy
WM UX HETIPAaBOMEPHOE UCIIOJIb30BAHME.

3.9. Ilpu npuHATUYN peLIeHH, 3aTparuBaoInX HHTEPECH pabOTHUKA, paboTOAaTeNh HE UMEET IIpaBa
OCHOBBIBAThCSI HA MIEPCOHAIBHBIX TAHHBIX PaOOTHUKA, MOIYYEHHBIX UCKIIOUUTENBHO B Pe3yIbTaTe
MX aBTOMAaTHU3WPOBAHHON 00pabOTKH MITU 3JIEKTPOHHOTO Moty4yeHus. Paboronarens yduThIBaeT
JIMYHBIE KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U APPEKTUBHBIN TPYA.

4. JlocTynl K NePCOHATBbHBIM JAHHBIM

4.1. BHyTpeHHUH AOCTYH (JOCTYI BHYTPU OPTaHU3AIUH).
4.1.1. IIpaBo nocTyna K NepCcoOHaNIbHBIM TAHHBIM COTPYAHUKA UMEIOT:



- 3aBenytomuit IOV ;

- PYKOBOJUTENN CTPYKTYPHBIX MOJpa3AesieHuil (cTapiias MeIcecTpa, CTapllinii BOCIIUTATENb, 3aBX03)
110 HAIIPaBJIEHUIO IEATENBHOCTH (JOCTYII K JINYHBIM JAHHBIM TOJIBKO COTPYIHUKOB CBOETO
oipa3/iesieHus);

- [IpY IIEPEBOJIE U3 OJHOI0 CTPYKTYPHOTO MOAPA3JIEIEHUS B IPYrO€, TOCTYIl K IEPCOHAIBHBIM
JTAHHBIM COTPYJHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MTOIPA3/ICIICHUS;

- caM pabOTHHK, HOCUTEIIb JAHHBIX.

- Ipyrue COTPYAHUKH OpPraHU3aluy IPU BBHIIOJTHEHUH UMH CBOUX CITYKEOHBIX 00s13aHHOCTEH.
4.1.2. IlepeueHs UL, UMEIOIIUX AOCTYI K IEPCOHAIBHBIM JAHHBIM PAaOOTHUKOB, ONPEAEIIAETCS
npukaszom 3aseayromiero JOVY.

4.2. BHemHui 10CTyI.

4.2.1. K ynciry MaccoBbIX OTpeOUTENICH MepCOHAIbHBIX TAHHBIX BHE OPraHU3allud MOXHO OTHECTH
rOCyJapCTBEHHbIE U HETOCYIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCIIEKIUH;

- IPaBOOXPAHUTENbHBIE OPTraHbl;

- Oprasbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- Oprasbl COLIMAILHOTO CTPaXOBaHUs;

- IEHCUOHHBIE (POH/IBI;

- IO/Apa3JIeIeHNUs] MyHULIMIIAJIbHBIX OPIaHOB yIIPaBJICHMUS,

4.2.2. Han30opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT IOCTYH K MHGOpPMAIUH TOIBKO B chepe cBoeit
KOMITIETEHIIUH.

4.2.3. Opranu3zaiuu, B KOTOpbIE COTPYAHHK MOKET OCYIIECTBIISITh MEPEUUCICHUS ICHEKHBIX
CPEICTB (CTpaxoBble KOMIIAHUU, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (POH/IbI, OJIArOTBOPUTENbHbBIE
OpraHu3aliy, KPEAUTHBIE YUPEKACHUS), MOT'YT MOIYYUTh AOCTYII K IEPCOHATBHBIM JAHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MUCbMEHHOTO Pa3peIieHusl.

4.2.4. Ipyrue opranuzaiym.

Caenenus o paboTaromnieM COTpYIHUKE UITH YKE YBOJICHHOM MOTYT OBITh MPEOCTaBICHBI APYTOit
OpraHMU3aIM¥ TOJIEKO C TMCHbMEHHOTO 3aMpoca Ha OJaHKe OPTaHU3AIHH, C IIPUIIOKEHUEM KOITHN
HOTAapUAIBHO 3aBEPEHHOTO 3asBIICHUS PAOOTHHKA.

HepCOHaJ'IBHBIe AAaHHBIC COTPYAHUKA MOT'YT OBITH npeaoCTaBJICHBI PpOACTBCHHHUKAM WJIN YJICHAM €TO
CEMbH TOJIBKO ¢ MUCHMEHHOTO pa3pellieHus: CaMOro COTPYIHUKA.

B cnydae pa3zBojia ObiBIIast cyrnpyra (Cynpyr) UMEIOT PaBO 0OPAaTUTHCS B OPTaHU3ALIUIO C
MMCEMEHHBIM 3alPOCOM O pa3Mepe 3apaboTHOI MIaThl coTpyAHHKa 6e3 ero cornacus. (YK PO).

5. 3aH_[I/ITa NEPpCOHANIBHBIX JAHHBIX

5.1. Ilox yrpo30ii Wi ONaCHOCTBIO YTPAThl NEPCOHATIBHBIX JAHHBIX TOHUMAETCSl EAUHUYHOE UITU
KOMILIEKCHOE, PEaIbHOE WUJTU TTOTEHIIMAIbHOE, aKTUBHOE UJTM TTACCUBHOE TIPOSIBIICHHE
3JI0yMBILUIEHHBIX BO3MOXXHOCTEM BHEITHUX UJIM BHYTPEHHUX UCTOYHUKOB YTPO3bl CO3/1aBaTh
HeOIaronpusiTHbIE COOBITHSI, OKA3bIBATh JECTAOMIM3UPYIOIee BO3ICHCTBUE HA 3aIUIIIAEMYIO
nH(pOpMaIIHUIO.

5.2. Puck yrpo3b1 11006IM HHPOPMAITMOHHBIM peCcypcaM CO3Ia0T CTUXHIHBIC OEACTBUS,
AKCTpEMaJIbHBIE CUTYallUH, TEPPOPUCTUUECKUE JEHCTBUS, aBAPUU TEXHUUECKUX CPEJCTB U JTUHUN
CBSI3H, IPYTHE OOBEKTHBHBIE 00CTOSATEIHCTBA, 4 TAK)KE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B
BO3HUKHOBEHHMH YTPO3bI JIMIIA.

5.3. 3amuTa nepCcoHaIbHBIX JAHHBIX MPEACTABISIET CO00H KECTKO PerIaMeHTUPOBAHHBIN 1
JUHAMUYECKH TEXHOJIOTMUECKUH IpoLiece, TpeaynpexIatolInil HapylIeHHe T0CTYITHOCTH,
[IETIOCTHOCTH, JJOCTOBEPHOCTH ¥ KOH(PHUICHIIMATHLHOCTH MEPCOHATBHBIX JAaHHBIX U, B KOHEYHOM
cdere, 00eCTeunBaONINi JOCTATOYHO HAJESKHYIO 0€30MacHOCTh HH(OPMAIIUY B TIPOIECCe
YIPaBJICHYECKON U MPOU3BOACTBEHHOMN AEATEIbHOCTA KOMITAHHH.



5.4. 3amuTa nepcoHANBHBIX JaHHBIX pa0OTHHUKA OT HETPABOMEPHOTO MX UCTIOIb30BAHUS WIH YTPAThI
JOJDKHA OBITH 0OecTieueHa paboToaTENIeM 3a CUET €0 CPECTB B MOPSAKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3a1uTa.

5.5.1. OCHOBHBIM BUHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTYNA K MEPCOHAIbHBIM JaHHBIM
SBJIAETCS, KaK [IPaBUIIO, IEPCOHAN, pabOTaIOUINi ¢ JOKYMEHTaMH U 0a3aMu JaHHbIX. PernmaMenTanus
JIOCTYIIa MepcoHaNa K KOHPHUICHIIMATBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B
YHCIIO OCHOBHBIX HAIIPaBJICHUN OpraHU3aI[MOHHOM 3aIUThl HH()OPMALIUU U TpeHa3HAYCHA IS
pazrpaHuYeHUs MOJIHOMOUHUM MEXKTY PYKOBOAUTEISIMU U CHEIIUATUCTAMHI OPraHU3aluU.

5.5.2. lns obecnieueHN BHYTPEHHEH 3alIMThl IEPCOHABHBIX IAHHBIX PA0OTHUKOB HEOOXOIMMO
COOIOATH P MEp:

- OrpaHUYEHUE U PErJIaMeHTAIUsl COCTaBa paOOTHUKOB, (DYHKIIMOHAILHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PUICHIINATHHBIX 3HAHMIA,

- cTporoe u3dupareabHoe U 000CHOBAHHOE pacrpeziesieHue JOKYMEHTOB U HH(GOPMaILUU MEXTY
paboTHUKAMU;

- paloHaJIbHOE pa3MelleHrne padounx MecT paOOTHHUKOB, ITPH KOTOPOM HCKIIIOYAIOCh Obl
OCECKOHTPOJIBHOE UCIOJIb30BAHNE 3alIUIaeMO HH(POPMAIIHH;

- 3HaHHe pabOTHMKOM TpeOOBaHU HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB I10 3aIIUTE
WH(OPMAIINY U COXPaHECHUU TAWHEI;

- HaJIM4re He0OXOUMBIX YCIOBUI B MOMEIIEHUU 711 pabOThl ¢ KOH(UIEHIIMAIBHBIMH TOKYMEHTaMU
u 0a3aMu JTaHHEIX;

- OIpEeJIeJICHNE U PeryIaMeHTaIUsl COCTaBa paOOTHHUKOB, UMEIOLINX MPABO AOCTYMa (BX0/a) B
MOMEIICHUE, B KOTOPOM HAaXOJIUTCS BHIYMCIIUTENIbHASI TEXHUKA;

- OpraHu3alus NopsaKa YHUITOKEHUS HHPOpMAIIHH;

- CBOCBPEMEHHOE BBISBJIICHUE HAPYIICHHS TPEOOBAHUN Pa3pEeIINTEIIbHON CUCTEMBI 10CTYIA
paboTHUKaMU TOIpa3AeNeHUS;

- BOCIIUTATEINIbHAS U Pa3bICHUTEIbHAS pa0d0Ta C COTPYAHUKAMHE MTOAPA3ICTICHHS 110
MIPEIYIPERJACHUIO YTPAThI LIEHHBIX CBEACHMI MPH paboTe ¢ KOH(UIEHITUAIBHBIMH TIOKYMEHTAMU;

- HE JIOMYCKAETCsl BhIJJa4a JIMYHBIX Je]T COTPYJHUKOB Ha pabodre MecTa pyKoBoauTeeH. JIndanele
JieNia XpaHsATCS U MOT'YT BBIJIaBaThCs Ha paboyue MecTa TOJIbKO, paOOTHUKAM OT/IeNa IepcoHania U B
HCKJIFOYHUTENIBHBIX CITydasiX, 10 MUChbMEHHOMY pasperieHuto 3aseayoiiero JJOY, pykoBoauTento
CTPYKTYpPHOTO MOApa3ieieHus. (HampuMep, cTapiieMy BOCIIUTATEN0 MPH MOATOTOBKE MaTepHalIOB
JUTS aTTeCTAIMK PaOOTHHKA).

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEIISX.

Bce manku, conepxkaiine nepcoHanbHbIE JaHHBIE COTPYIHUKA, TOJKHBI OBITH 3aIIHUIIECHBI TTAPOJIEM,
KOTOpBIM BiajieeT 3apenyromiuii JJOY u oTBETCTBEHHOE JIHIIO 32 3alUTy HH(POpMAIIUH,
obOpabatsiBaemoii [I9BM.

5.6. «BHelHaa 3ammuTa.

5.6.1. Jlns 3ammThl KOHQUIEHIMATBHON HHPOPMAIIUU CO3AI0TCS LIEJIEHAIIPABIICHHBIE
HEONIaronpusATHBIE YCIOBHS U TPYAHOIIPEOJOTUMBIE TIPETISITCTBUS JIJIsl JTUIA, TTBITAOIIET0Cs
COBEPIIUTHh HECAHKITMOHUPOBAHHBIN JTOCTYI U OBJIaieHre nHpopmanue. Llenrsto u pesynbraTom
HECaHKIMOHUPOBAHHOTO JOCTYyMa K MH(POPMAIIMOHHBIM PECYpPcaM MOXKET OBITh HE TOJIBKO OBJIa/ICHUE
IIEHHBIMU CBEJICHUSIMHU M MX UCIIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOXKEHNE, BHECEHHE
BHUpYca, ToaMeHa, panbcudukanus coaepkaHusi pEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. [loag MOCTOPOHHUM JIUIIOM TTOHHUMAETCS JIF000E JTUI0, HE UMEIOIIEee HETIOCPEACTBEHHOTO
OTHOINICHHUS K JIEATEIHHOCTH KOMITAHUH, TIOCETUTENN, paOOTHUKH JPYTUX OPTaHU3AIIMOHHBIX
ctpyktyp. [locTopoHHme nuIla HE JOKHBI 3HAThH pacrpeeneHne GyHKInN, paboune mpoIecchl,
TEXHOJIOTHIO COCTaBJICHHS, OPOPMIICHHUS, BEJICHHS U XpaHEHUs JOKYMEHTOB, A€l U pabounx
MaTepHuasoB B OTJEJE MepcoHaa.

5.6.3. JIns oGecrieueHus: BHEIIHEH 3alIUThI IEPCOHAIBHBIX JAHHBIX COTPYAHUKOB HEOOXO0IMMO
coOI01aTh Psi MEp:

- IOPSJIOK IIpHeMa, YUeTa U KOHTPOJIS ACSITEIbHOCTU MTOCETUTEINEH;

- MPOITYCKHOM PEKUM OpPTaHU3aINH;



- Y4€T U MOPSAIOK BbIJAa4M YAOCTOBEPEHUM;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAIN3AIINH;

- IOPSAZIOK OXpaHbl TEPPUTOPUH, 3aHUN, IOMEIICHUM, TPAHCIIOPTHBIX CPEICTB;

- TpeOOBaHUs K 3a1uTe MHPOPMAILIMK ITPU UHTEPBBIOUPOBAHUM U COOECETOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIC C TIOTy4YeHHEM, 00paObOTKOM ¥ 3aIIUTON MEPCOHATBHBIX TaHHBIX, 00S3aHbI
MOJANKCATh 005A3aTEIBCTBO O HEPA3IIIALICHUH NTEPCOHATBHBIX TAHHBIX PAOOTHHUKOB.

5.8. I1o BO3MOXKHOCTH MEPCOHAIIbHBIC JAHHBIE 003 TMUHBAIOTCS.

5.9. Kpome Mep 3amuThl IEpCOHAIBHBIX IaHHBIX, YCTAHOBJIEHHBIX 3aKOHO/IATEIbCTBOM,
pa6OTOI[aTeJII/I, pa6OTHI/IKI/I " X NpeACTABUTCIIA MOT'YT BBIpa6aTLIBaTL COBMCCTHBIC MCPBI 3allIUTHL
MIEPCOHANBHBIX JAaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHue paB paOOTHUKA, PErIaMEHTUPYIOIUX 3aLUTY €ro IePCOHAIbHbIX JaHHBIX,
o0ecreynBaeT COXpPaHHOCTH MOJIHOW U TOYHOM HH(POPMALIUU O HEM.

6.2. PaOOTHMKM U MX IPEACTaBUTENH JIOJKHBI ObITh 03HAKOMJIEHBI IIOJ] PACIIUCKY C JOKYMEHTaMHU
OpTaHU3aINH, YCTAHABIUBAIOIINMH TOPSIOK 00pabOTKH NMEePCOHAIBHBIX TAHHBIX PAOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOW 00JacTH.

6.3. B nensx 3amuThl NepCOHANbHBIX JAHHBIX, XPAHSIIUXCS Y padoToaareis, pabOTHUK UMEET
IpaBo:

- TpeOOBaTh UCKIIFOUCHHS I UCTIPABJICHUS] HEBEPHBIX MII HETIOJHBIX MEPCOHATBHBIX TAHHBIX.

- Ha CBOOO/HBII OecIIaTHBIM JOCTYI K CBOUM IEPCOHAIBHBIM JaHHBIM, BKJIFOYas IPaBO Ha
MOJTyYeHUE KOMUI JTF000M 3aITUCH, COJIeprKalllel TIepCOHANIbHBIC JaHHBIC,

- IEPCOHAJIBHBIE JAHHBIE OLIEHOYHOTO XapaKTepa JOMOJIHUTD 3asBJICHUEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHUS;

- ONPENEIATh CBOMX MPEACTABUTENEH JJISI 3aIUTHl CBOUX IMEPCOHAIBHBIX JAHHBIX;

- Ha COXPAHEHUE U 3alIUTY CBOEH JIMYHON U CEMEHHOM TailHBbI.

6.4. PaboTHuk 00s3aH:

- IepeaBaTh paboTOJATEINIO UITH €T0 MPEACTABUTENIO KOMILIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JTAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TPya0BBIM KOJIEKCOM
PO.

- CBOEBPEMEHHO c00011aTh paboToAaTeNN 0 00 U3BMEHEHUH CBOMX MEPCOHAIBHBIX TAHHBIX

6.5. PaboTHHKY cTaBsIT paboToaaTeNs B U3BECTHOCTh 00 H3MEHEHUH (PaMIINU, UMEHU, OTYECTBA,
JIaThl POKJICHHUS, YTO MOJYyYAET OTPAKEHHUE B TPYAOBOIM KHM)KKE HA OCHOBAHUH MPEICTABICHHBIX
nokyMeHTOB. [Ipu HEOOXOAMMOCTH U3MEHSIOTCS JaHHbBIE 00 00pa3oBaHuU, PO ecCcHH,
CIIELIMAILHOCTH, TPUCBOCHUHU HOBOTO paspsiia v mp.

6.6. B nensx 3amuThl YaCTHOW KU3HU, TUYHON M cCeMEHHOU TallHbI paAOOTHUKU HE TOJKHBI
OTKa3bIBAThCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHATBHBIX JAaHHBIX TOJIBKO C UX COTJIAacHs,
IOCKOJIBKY 3TO MOJKET MOBJIEYb NPUUMHEHUE MOPAIIBHOT0, MATEPUAIILHOTO BpEa.

7. OTBEeTCTBEHHOCTD 3a pasrijaleHne KOH(puaeHunaabpH0il HHPOPMALNH, CBA3AHHOM ¢
NEepPCOHATbHBIMHU JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJJHO U3 IVIaBHBIX TPeOOBaHMI K OpraHu3aluu
(YHKIIMOHMPOBAHUS CUCTEMBI 3AIUThI IEPCOHAIBHOM HH(pOpMAIMU U 00s3aTE€IbHOE YCIIOBHE
obecnieueHus 3¢ (HEKTUBHOCTH 3TOM CUCTEMBI.

7.2. FOpunuueckue 1 pusnyeckue Juia, B COOTBETCTBUU CO CBOUMHU IOJTHOMOYMSMH BIIaJICIOIINE
uHpopManrel o TpakaaHax, NOIyJarolUe U UCIIONIB3YIOIINE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBHH € 3aKOHOZaTeNbcTBOM Poccuiickoit denepaninu 3a HapylIeHUE peKUMa 3alUThl,
00paboTKH M MOpsiIKa UCIIOIb30BaHMSI 3TOM HH(OPMALINH.

7.3. PykoBoUTElNb, pa3pelaouii JOCTYN COTPYIHUKA K KOH(PUACHIIUAIEHOMY JOKYMEHTY, HECeT
NIEPCOHATIBHYIO OTBETCTBEHHOCTb 3a JIaHHOE pa3pelleHHE.



7.4. Kaxplil COTpY/IHUK OpTaHU3aLUH, TOJTyYaroIui 171s1 paboThl KOH(UICHIUANIBHBIA JOKYMEHT,
HECeT €IMHOJINYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCUTENS U KOH(QUAECHINAIBHOCTh
uHpOopMaLuu.

7.5. JIuna, BUHOBHBIE B HAPYIIEHUU HOPM, PEryJIUPYIOIIUX MOIydYeHHe, 00paboTKy U 3aLIUTy
IIEPCOHANIBHBIX JaHHBIX pA0OTHUKA, HECYT IUCLUUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, [PaXKAaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaIbHbIMU 3aKOHAMHU.

7.5.1. 3a HEUCTIOIHEHUE WM HEHA IeXkKAIee UCIIOTHEHNE PAOOTHIUKOM IO €r0 BUHE BO3JIOKEHHBIX
Ha Hero 0053aHHOCTEH M0 COOIOIEHUIO YCTAHOBJIEHHOTIO OPs/IKA PabOThI CO CBEACHUAMU
KOH(HIESHIIMATHLHOTO XapaKkTepa padoToaTelb BIPaBe MPUMEHSTh IPEIyCMOTpEeHHbIE Tpy10BBIM
Koznekcom qucuuIuiMHapHble B3bICKaHUS.

7.5.2. IOJDKHOCTHBIE JTUIA, B 0053aHHOCTh KOTOPBIX BXOJUT BEJCHHE EPCOHAIBHBIX JaHHBIX
COTPY/HUKA, 00513aHbl 00ECIIEYUTh KaXIOMY BO3MOXKHOCTb O3HAKOMJIEHUS C JOKYMEHTaMH U
MaTepHalaMH, HETIOCPEACTBEHHO 3aTParuBaroIIMH €ro IPaBa U CBOOOBI, €CIIM HHOE He
IIPEeyCMOTPEHO 3aKkoHOM. HenpaBoMepHbIil 0TKa3 B Ipe10CTaBICHUN COOPAaHHBIX B YCTaHOBJIEHHOM
MOpsAKE JOKYMEHTOB, THOO HECBOEBPEMEHHOE MPEOCTABICHUE TAKUX TOKYMEHTOB MM MHOM
uHGOpMaLUU B CIIy4asiX, IPELyCMOTPEHHBIX 3aKOHOM, JINOO MPEeI0CTaBICHUE HEMOIHON UK
3aBEJIOMO JIOKHON HH(POPMAIUH — BIICYET HAJIOKEHHE Ha TOJHKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenensieMom Kogekcom 06 aIMUHUCTPAaTUBHBIX [TPABOHAPYIICHUSX.

7.5.3. B cootBercTBuM ¢ ['paxnanckum Konexkcom nuia, He3akOHHBIMU METOAAMHU IOy YUBIINE
MH(pOPMaIIHIO, COCTABIISAIOLIYIO CIIY)KEOHYIO TalfHYy, 00513aHbl BO3MECTUTh IPUUNHEHHbIE YOBITKH,
pUYEeM Takas ke 00513aHHOCTh BO3JIAracTcs U Ha pabOTHUKOB.

7.5.4. YroyioBHasi OTBETCTBEHHOCTD 3a HapylLIEHHE HEIPUKOCHOBEHHOCTH YaCTHOM KU3HU ( B TOM
quciie He3aKOHHOE COOMpaHue WM paclpOoCTpaHEHUE CBEACHUIN O YaCTHOM JKU3HU JIMIa,
COCTABIISIOIIETO €0 JIMYHYIO HITH CEMEHHYIO TaliHy, 03 ero Coryiacus), HepaBOMEPHBIH JJOCTYI K
OXpaHsAeMO 3aKOHOM KOMIIBIOTEPHOW MH(pOpMalLnU, HETPAaBOMEPHBIN OTKa3 B IPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM ITOPSIKE JOKYMEHTOB U CBEICHHM (€CIIH 3T ISSTHUS TPUYNHUIN BPET
IIpaBaM M 3aKOHHBIM UHTEpECaM IpakAaH), COBEPIICHHBIE JIULOM C HCII0JIb30BAaHUEM CBOETO
CITy>K€OHOTO TTOJIOKEHUS HaKa3bIBaeTcs mrTpadom, T1udo JTUIIeHHeM IpaBa 3aHUMATh OIIpE/IIICHHBIC
JIOJDKHOCTH WJTH 3aHUMAThCSI OTPEIETICHHOM e TeIbHOCTBIO, TM00 apecToM B cOOTBeTCTBUM ¢ YK
P®.

7.6. HempaBOMepHOCTD J€SITEIBHOCTH OPraHOB rOCYIapCTBEHHOMN BJIACTH U OpTaHU3aIMi 110 cOOpy U
HCIIOJIb30BAHUIO MTEPCOHANBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B CY/1€0HOM IOPSIJIKE.
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